
Desk-side recycling and centralized trash can improve participation by
making recycling easier. Switching to centralized trash means that
occupants must make an extra effort to place things in the trash stream,
often reducing trash volumes significantly, and helping Penn reach its
waste diversion goals.Switching to desk-side recycling and centralized
trash is also beneficial to FRES Housekeeping, as it saves the amount of
time housekeepers must spend emptying individual trash cans and saves
costs associated with plastic trash can liners. 

In the wake of COVID-19, Housekeeping efforts need to be reallocated to
focus on frequently cleaning high touchpoint areas like doorknobs, water
refil l  stations, and other communal spaces. Help FRES Housekeeping
staff and support the University's waste diversion goals by switching to
desk-side recycling and centralized trash.
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WHAT?
Rather than having both trash and recycling at each desk station,
centralized trash and desk-side recycling util izes one or more trash
bins in a centralized location and multiple smaller recycling bins at
each person's desk. Occupants either do not have a trash bin at their
desk or are given a much smaller "mini-bin" for waste materials.

https://www.youtube.com/watch?v=VEz31z8S9Nw
https://hub-media.aashe.org/uploads/1530_Cooley_1609.pdf
https://fmlink.com/articles/recycling-at-work-study-shows-desk-side-recycling-and-trash-bins-reduce-waste/
https://www.youtube.com/watch?v=rz1swJkz7wI


HOW TO DO IT

Work with your Building Administrator to purchase desk-side
recycling bins for staff. You can also purchase mini desktop trash
bins for staff to empty themselves into central trash locations.
Standard 7-gallon desk-side recycling and mini desktop trash bin
examples are below.

Perform a Binventory .  A binventory is an inventory of the trash
and recycling bins in a space. Before implementing, it is
important to know how many and where bins already exist, and
what type and quantity of bins you will  need to get. You can find a
binventory template in the Downloads section of the Penn
Sustainability webpage linked here.

Clearly label the new central trash bins and be sure employees
are aware of their locations .  Util ize the standard trash and
recycling signage from the FRES website.

Standard 7-gallon desk-side recycling bin
Telrose Item #373860 in the Penn Marketplace

Standard 0.5 gallon
mini trash bin

Available to
purchase from
CleanRiver Recycling
Solutions (vendor
#544394 in the Penn
Marketplace)
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4 Provide staff with information about why this program is
important  and about new responsibilities for waste management.
Ensure employees understand what should be recycled desk-side
and what must be thrown away in the central trash bins.

https://sustainability.upenn.edu/guides-and-manuals/desk-side-recycling-and-centralized-trash-guide
https://www.facilities.upenn.edu/sustainability/waste-management-and-recycling

